Town of Manchester

Petty Cash Policy



Enacted:  04/24/2000
Amended:  02/13/2018


Attested Copy: _____________


Town of Manchester

PETTY CASH POLICY

1.  A receipt is required for all expenditures.

2. Petty cash shall be reconciled each time the fund is replenished.  Reconciliation shall accompany the request for replenishment.  Replenishment should be made as needed but at least annually on or around June 30th.

3. Establishment of the fund, as well as fund limits, shall be at the discretion of the Board of Selectmen.

4. Maintenance of the fund shall be designated to a department head, committee chair, or other such person as the Board of Selectmen may deem appropriate.

5. The petty cash fund may be revoked by the Board of Selectmen should they deem it necessary.



By: Board of Selectmen

____________________________________	____________________________________
Paula Thomas						Dawn Kliphan						
____________________________________	____________________________________
Robert K. Gasper					Thomas Oliver

___________________________________________
Doug Ide
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