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Policy for Contacting Town Attorney

1.
The need for legal advice may be determined by the Town Manager and/or the Chair of the Board of Selectmen, although it is preferable that the Board of Selectmen be part of the decision to seek the services of the Town Attorney.  Selectmen should be notified when the services of the Town Attorney are requested. 

2.
Ordinarily, the Town Manager or the Chair shall contact the Maine Municipal Association Legal Services for advice before contacting the Town Attorney. 

3.
No individual selectman shall contact the Town Attorney to seek legal advice without the approval of the Board of Selectmen.  Initial contact with the Town Attorney on behalf of the individual selectman shall be made by the Town Manager or Chairman of the Board. 

4.
The Town Attorney shall be apprised in writing of the policies concerning the authority to call for his/her services.  In the event that the Town Attorney does provide legal advice upon the request of an individual selectman, without prior authorization from the Board of Selectmen, payment for those services will be the responsibility of the individual selectman unless the Board subsequently agrees to approve the payment for services.

5.
Any requests for legal services by committees, other boards or employees of the Town shall be made through the Town Manager, Chairman of the Board or the Board of Selectmen.   
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